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tainer and its material safety 

data sheet (MSDS);  then 

follow instructions carefully.  

Labels and MSDS’s must 

clearly state the hazards and 

the precautions for the sub-

stance’s safe use.  They will 

also describe what to do in 

case of a harmful exposure 

or misuse.  If you don’t know 

the hazards and precautions 

for a substance, don’t use it 

until it has been checked for 

safe use by your supervisor. 

Wear the recommended pro-

tective equipment, such as 

glasses, gloves or respirator. 

In the course of your work, 

you may be exposed to po-

tentially hazardous sub-

stances.  The substance can 

take the form of a mist, va-

por, liquid, dust, fume or gas.  

The substance, the way it’s 

used, and the form it takes 

determine its effect and what 

you must do to protect your-

self from harm.  However, 

there are some basic precau-

tions to take when working 

with or around any hazardous 

substance. 

Before using a substance, 

read the label on its con-
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If the substance contaminates 

your skin or clothing, wash the 

exposed skin area and change, 

decontaminate or properly 

dispose of the clothing.  When 

using certain substances, engi-

neering controls such as ex-

haust ventilation may be nec-

essary.  Follow recommenda-

tions in areas requiring caution, 

personal protective equipment 

or no smoking. 

Keep food away from areas 

where hazardous substances 

are used.  Wash your hands 

after substance use and before 

eating or smoking.  Certain 

substances require showering 

or changing clothes before 

going home.  Don’t take con-

taminated clothing home to be 

laundered; you could expose 

your family to the contaminant.  

Properly dispose of clothing 

designed for single use. 

Keep work areas clean so 

there’s less risk of contamina-

tion.  Store substances accord-

ing to label directions.  Some 

substances react violently with 

one another, so watch which 

substances you mix together 

and where you store them.  If 

there's a substance leak or 

spill, keep away from it until 

 you know what it is and how 

to safely clean it up and dis-

pose of the cleaning material.   

Know what to do in case of a 

substance-related emer-

gency—where wash stations 

are located, where to find and 

how to use emergency protec-

tive equipment, where fire 

extinguishers and first aid 

supplies are stored, and 

where to quickly locate the 

numbers of local medical, fire, 

and hazard response person-

nel. 

You can work safely with haz-

ardous substances by follow-

ing the direction for their safe 

use, clean-up, and disposal. 

 

Safety News Issue Two, 2006, 

State Compensation Insur-

ance Fund 
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supervisor about any distractions 
that may be preventing you from 
concentrating on your job and 
working safely. 

Safety News, Issue Four 2008 

State Compensation Insurance 

When you’re distracted or interrupted, 
your thoughts are temporarily taken 
away from what you’re doing.  This 
lapse in attention could result in a criti-
cal work mistake or divert your safety 
focus and result in an injury or death.  
Although some distractions and inter-
ruptions in the workplace are unavoid-
able, others can be managed, mini-
mized, or eliminated. 

Ringing phones, loud conversations, 
faxes, copiers, printers, or music is 
commonly found in many workplaces, 
but they can be distracting to those 
who are concentrating on a  work task.  
When possible, place these items in 
common or semi-enclosed areas. 

Workers who ask questions often inter-
rupt other workers.  Minimize the oc-
currence of frequently-asked questions 
by keeping procedural manuals and 
handbooks centrally located and read-
ily available.  Or place a “Do Not Dis-
turb” sign near your work area.  If you 
have a question of someone, notice 
whether they are in a critical phase of a 
task and wait until they’re finished to 
pose your question.  If an immediate 
answer to a question is unavoidable, 
stop what you’re doing and shut down 
the power tool, equipment, or process 
before you respond.  Schedule a set 
time and place for discussions in a 

break room or conference room.  
If you’re having a short, im-
promptu conversation, keep your 
voice low or move to a hallway or 
unoccupied area. 

Personal cell phones or electronic 
devices can be distracting.  So, 
silence personal devices while 
working or select the low volume 
or vibration mode.  Lower the 
volume on your musical device; 
music that’s enjoyable and relax-
ing to you might be annoying and 
distracting to others.  If you’re in 
the middle of a task that takes 
great concentration, don’t answer 
the phone or text message; let the 
device save the message, then 
check it when you’ve finished your 
task.  Never talk and walk around 
while you’re on the phone.  Talk-
ing on the phone takes focus off 
possible safety hazards around 
you; you might absentmindedly 
walk into the path of a vehicle or 
slip, trip, or fall down or into oper-
ating equipment. 

Stay focused on the job at hand.  
Don’t let interruptions distract you 
from your job and your safety.  
Horseplay in the workplace is not 
only distracting, it’s unprofes-
sional and unsafe.  Talk with your 

A R E  Y O U  P A Y I N G  A T T E N T I O N ?  

M S D S ’ S  O N L I N E  V I A  C H E M W A T C H  

 

 

 

 

 

 

The EH&S Department has 
acquired a short-term subscrip-
tion to Chemwatch’s  Online 
MSDS Database, which has 
millions of MSDS’s and other 
information.   

Please feel free to check it  out 
by accessing their website at 

  

http://
csupom.chemwatchna.com. 

 

You will need to be logged into 
Cal Poly for this link to work.  
Once the page loads up, you 
can use the drop-down menu in 
the search engine to search by 
various fields, including name, 
supplier, and part/stock num-
ber.   

This short-term subscription is 
good until June 30, 2009, so 
check it  out soon before time 
expires.  Please e-mail us your 
comments at : 
ehs@csupomona.edu 

 

W I N T E R / S P R I N G  2 0 0 9  

Environmental Health & Safety  

Cal Poly Pomona 

I N S I D E  T H I S  I S S U E :  

A R E  Y O U  P A Y -
I N G  A T T E N -
T I O N ?  

1  

M S D S ’ S  O N L I N E  
V I A  C H E M -
W A T C H  

1  

F I R E  M A R S H A L  
I N S P E C T I O N S  

2  

M A N A G E R ’ S  
C O R N E R :   E S -
S E N T I A L  T R A I N -
I N G  C O M P L I -
A N C E  

2  

S P I L L  S A F E T Y  
T I P S  

 

3  

H A Z A R D O U S  
S U B S T A N C E S :   
H A N D L E  W I T H  
C A R E  

4  

  

R E M E M B E R  

Stay focused on the 

job at hand.  Don’t 

let interruptions dis-

tract you from your 

job and your safety.  

Horseplay in the 

workplace is not 

only distracting, it’s 

unprofessional and 

unsafe. 



S T A T E  F I R E  M A R S H A L  I N S P E C T I O N S  

M A N A G E R ’ S  C O R N E R :   E S S E N T I A L  T R A I N I N G  C O M P L I A N C E  

when first hired or trans-
ferred to a new position and 
then annually thereafter.  
Additional information re-
garding essential training is 
available on the EH&S web-
site at : 

 

http://www.csupomona.edu/
~ehs/ftp/Training-
Employees.doc. 

 

Employees can complete this 
essential training by attend-
ing scheduled training ses-
sions, using online web-
based courses, and/or com-
pleting reading assignments 
and submitting signed forms 
to EH&S.  The current EH&S 
training schedule is available 
on the EH&S website at:: 

 

http://www.csupomona.edu/
~ehs/ftp/trainsched.pdf.   

 

Please consider appointing a 
member of your staff to en-
courage your employees to 
take advantage of this oppor-
tunity to keep them safe.  

Contact EH&S at extension 
4697 to schedule training 
sessions or for more informa-
tion.  More detailed informa-
tion on training and resources 
can be found on the EH&S 
training information web page 
at:: 

 

http://www.csupomona.edu/
~ehs/training.html. 

Essential safety training 
courses are necessary for all 
employees to prevent most 
injuries and to comply with Cali-
fornia Occupational Safety and 
Health Administration 
(CalOSHA) regulations.  To keep 
employees on the job and free 
from injury, EH&S  encourages 
them to complete these six 
essential safety training 
courses: 

 

  - Back Safety 

  -Emergency Procedures 

  -Fire Safety/Fire Extinguisher 

  -Office Safety for office work- 

   ers or Safety Orientation for  

   non-office workers 

  -Initial Training or Reassign- 

   ment 

  -Hazard Communication 

 

For Emergency Procedures, Fire 
Safety/Fire Extinguisher, Office 
Safety, and Hazard Communica-
tion, employees should com-
plete this essential training 
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Clarity is 

available! 

For online 

training, visit the 

Clarity website 

at: 

http://

www.csupomon

a.edu/~ehs/

clarity.htm 

 

 

Deputies Merridee Pesce and Rick Perry are on campus 

conducting fire safety inspections of  new and existing  

buildings to enhance fire safety. This improvement is the  

result of a cooperative effort from Facilities Design and  

Construction, EH&S, and the California State Fire  

Marshal Office. 

 

D E P U T Y  R I C K  P E R R Y  

 

 D E P U T Y  M E R R I D E E  P E S C E  

I 

 

Isolate the spill from 
Related Hazards.  Seal 
off the area where the 
spill has occurred by 
using barricades, plac-
ards, or even guards, if 
necessary.  Eliminate 
the sources of potential 
hazards. 

 

Protect Yourself From 
Injury.  Select the proper 
protective clothing, 
equipment, supplies, 
and tools to safely re-
spond to the spill.  Never 
expose yourself to a spill 
situation unless you are 
certain you can protect 
yourself from injury and 
illness. 

 

Contain the Spill. Spill 
containment procedures 
serve two important 
purposes.  They prevent 
the further spread of the 
spill and help make sub-
sequent cleanup more 
manageable. 

 

Clean Up the Spill.  
Clean up should con-
tinue until the spill area 
and the surrounding 
environment have been 
returned to the condi-
tions they were prior to 
the spill. 

 

Dispose of the Material.  
Disposal must be in a 
manner that complies 
with local, state, and 
federal regulations for 
disposal of hazardous 
materials. 

S P I L L  S A F E T Y  T I P S  
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  SPILL SAFETY TIPS 
 

Be Prepared.  Know what haz-
ardous chemicals are present 
in your work area and in what 
quantity.  Read the Material 
Safety Data Sheets (MSDS’s) 
for these materials and review 
with your supervisor the estab-
lished procedures for respond-
ing to spills in your work area.  
Never attempt to clean up a 
spill or rescue victims injured 
during a spill, unless you have 
received the appropriate train-
ing. 

 

Evacuate the Immediate Area.  
Until you are certain that the 
spill is not dangerous to people 
in the surrounding area, keep 
traffic and spectators away 
from it.  If the spill is outside, 
evacuate people in the immedi-
ate area to a site upwind of the 
spill.  If someone has been 
injured as a result  of  a spill, 
call for emergency response 
assistance immediately. 

 

Identify the Spilled Material.  If 
you  don’t know what the 
spilled material is, ask co-
workers, look for container 
labels, DOT placards, CAS num-
bers, markings, or any piece of 
information that can be used to 
determine its identity.  Once 
the material is identified, the 
MSDS can be consulted to 
determine the hazards associ-
ated with the spill. 

 

Contact Spill Response Person-
nel.  Tell them what  has 
spilled, how much has spilled, 
where the spill is located, and, 
if needed, provide direction to 
the spill site. 

 

 

 

Clean Yourself  Up.  
Be sure to follow de-
contamination proce-
dures for clothing and 
equipment used dur-
ing a spill incident.  
Make sure you thor-
oughly wash all parts 
of your body which 
may have been ex-
posed to the hazard-
ous chemical. 

 

Learn From Experi-
ence.  Discuss ways 
to avoid similar spills 
in the future. Examine 
ways in which future 
cleanup operations 
can be handled more 
safely and effectively.   

HazMat Zone 2003 

Genium Group, Am-
sterdam, New York 
(http://
www.hz.genium.com) 

 

If you have any questions, 

would like to  participate in 

training, or simply want 

more information regard-

ing hazardous chemical 

spills, please contact 

EH&S at extension 4697. 

 

 

Report any  

suspicious  

situation to 

campus police  

at extension  

3070 and to the  

appropriate PI 

or authorized  

individual  

IMMEDIATELY! 

 

 



supervisor about any distractions 
that may be preventing you from 
concentrating on your job and 
working safely. 

Safety News, Issue Four 2008 

State Compensation Insurance 

When you’re distracted or interrupted, 
your thoughts are temporarily taken 
away from what you’re doing.  This 
lapse in attention could result in a criti-
cal work mistake or divert your safety 
focus and result in an injury or death.  
Although some distractions and inter-
ruptions in the workplace are unavoid-
able, others can be managed, mini-
mized, or eliminated. 

Ringing phones, loud conversations, 
faxes, copiers, printers, or music is 
commonly found in many workplaces, 
but they can be distracting to those 
who are concentrating on a  work task.  
When possible, place these items in 
common or semi-enclosed areas. 

Workers who ask questions often inter-
rupt other workers.  Minimize the oc-
currence of frequently-asked questions 
by keeping procedural manuals and 
handbooks centrally located and read-
ily available.  Or place a “Do Not Dis-
turb” sign near your work area.  If you 
have a question of someone, notice 
whether they are in a critical phase of a 
task and wait until they’re finished to 
pose your question.  If an immediate 
answer to a question is unavoidable, 
stop what you’re doing and shut down 
the power tool, equipment, or process 
before you respond.  Schedule a set 
time and place for discussions in a 

break room or conference room.  
If you’re having a short, im-
promptu conversation, keep your 
voice low or move to a hallway or 
unoccupied area. 

Personal cell phones or electronic 
devices can be distracting.  So, 
silence personal devices while 
working or select the low volume 
or vibration mode.  Lower the 
volume on your musical device; 
music that’s enjoyable and relax-
ing to you might be annoying and 
distracting to others.  If you’re in 
the middle of a task that takes 
great concentration, don’t answer 
the phone or text message; let the 
device save the message, then 
check it when you’ve finished your 
task.  Never talk and walk around 
while you’re on the phone.  Talk-
ing on the phone takes focus off 
possible safety hazards around 
you; you might absentmindedly 
walk into the path of a vehicle or 
slip, trip, or fall down or into oper-
ating equipment. 

Stay focused on the job at hand.  
Don’t let interruptions distract you 
from your job and your safety.  
Horseplay in the workplace is not 
only distracting, it’s unprofes-
sional and unsafe.  Talk with your 

A R E  Y O U  P A Y I N G  A T T E N T I O N ?  

M S D S ’ S  O N L I N E  V I A  C H E M W A T C H  

 

 

 

 

 

 

The EH&S Department has 
acquired a short-term subscrip-
tion to Chemwatch’s  Online 
MSDS Database, which has 
millions of MSDS’s and other 
information.   

Please feel free to check it  out 
by accessing their website at 

  

http://
csupom.chemwatchna.com. 

 

You will need to be logged into 
Cal Poly for this link to work.  
Once the page loads up, you 
can use the drop-down menu in 
the search engine to search by 
various fields, including name, 
supplier, and part/stock num-
ber.   

This short-term subscription is 
good until June 30, 2009, so 
check it  out soon before time 
expires.  Please e-mail us your 
comments at : 
ehs@csupomona.edu 
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R E M E M B E R  

Stay focused on the 

job at hand.  Don’t 

let interruptions dis-

tract you from your 

job and your safety.  

Horseplay in the 

workplace is not 

only distracting, it’s 

unprofessional and 

unsafe. 


